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Today’s Date:
_____________________
Person requesting check:  ___________________________

Check Payable to:
__________________________________________________________________

Address to where the Check is mailed: ____________________________________________________________________________________

Address






City



Zip

Total Requested Amount:
$______________
Circle one:
Invoice Attached      Receipt Attached

List the applicable category (from the list below) and the dollar amount next to it:

1.
_______________________________
2.
____________________________________

3.
_______________________________
4.
____________________________________

Administration:

Admin (lunches, banking); Convention; Directory; 1st day Packet

Contributions/Awards:
Honorary Service Awards; Reflections, Geography Bee; Teacher 





Recognition; Student Recognition

Fundraisers:


Bobcat Walk; Bobcat Food & Drinks; Book Fair; Box-Tops; Computer & 




Program Replacement (CPR); Ice Cream Social; PTA Memberships

On-Going Programs:

Art Docent; Clay Docent; Assemblies; Music Program; Red Ribbon Week; 



Discovery Day/International Day/Talent Show; Science Lab; Technology 




Lab; Library

Services:


Classroom Disc. Fund; New Family Handbook; Disaster Prep; Principal’s 




Fund; Hospitality; Kindergarten Picnic; Room Reps; Teachers’ Holiday 




Book, Staff Appreciation

Other:



Use if event or assignment does not fall in any of the categories above.

Approved By:

______________________________________
or
____________________________________

President’s Signature





Secretary’s Signature

For PTA Treasurer’s Use:

Check #:
______________
Amount:
_______________
Check Date:
____________ 
Blue Hills School





EXPENSE REIMBURSEMENT REQUEST FORM


2010-2011








